
Amended by vote of the RCC Board on Monday, November 3rd, 2025. 

Position Description: Steward 
 

The mission of the Rotterdam Community Center is to nourish our neighbors in mind, body, and 
soul, and serve as a community hub where all people can connect to the resources they need. 

 
The Rotterdam Community Center is an equal opportunity employer. All qualified applicants will 

receive consideration for employment without regard to race, color, religion, sex, sexual orientation, 
gender identity, national origin, disability, or veteran status. 

 
The Steward is classified as an hourly, part-time employee who reports to the Operations Manager. 
 
Job Overview 
The Steward will oversee the care and cleaning of the Community Center and ensure it is a 
welcoming space for guests and community partners. 
 
Weekly Responsibilities 
• Cleans bathrooms and refills supplies. 
• Wipes tables down as needed. 
• Vacuums and mops all common areas. 
• Puts all garbage from Friday's food pantry in the garbage outside. 
• Checks garbage cans and empties them as needed. 
• Checks and reports on any maintenance issues to the Operations Manager. 
• Cleans all windows. 
• Updates sign as directed by the Operations Manager. 
• Other tasks as assigned. 
 
Qualifications 
1. High school diploma or equivalent. 
2. Custodial experience or training may be required. 
3. Understanding of cleaning techniques and safety procedures. 
4. Ability to pass a background check. 
5. Strong communication, comprehension, and interpersonal skills. 
6. Flexibility to adjust their schedule to suit the needs of the organization 
7. Motivation to work independently or with others to provide thorough, efficient custodial 

services to the organization. 
8. Agree to abide by all policies and procedures found in the Employee Handbook. 


